
City of Sheridan
REQUEST FOR PROPOSALS

Grant Assistance

City of Sheridan Public Works
Department

Proposals Are Due On Or Before

September 24, 2021
4:00 PM MT

0



GRANT WRITING ASSISTANCE PROJECT

Table of Contents
I. Introduction……………………………………………………………………………………….2
II. Project Overview………………………………………………………………………………....2
III. Instructions to Proposers……………………………………………………………………..2-6

A. Issuing Office…………………………………………………………………………….2
B. Invitation to Submit Proposals………………………………………………………....2
C. Purpose…………………………………………………………………………………..2
D. Scope……………………………………………………………………………………..2
E. Inquiries…………………………………………………………………………………..2
F. Modification or Withdrawal of Proposals……………………………………………...3
G. Proposal Submission …………………………………………………………………..3
H. Addendum or Supplement to RFP…………………………………………………….3
I. Acceptance of RFP Terms……………………………………………………………...3
J. Confidential/Proprietary Information…………………………………………...…...3-4
K. RFP Response Material Ownership…………………………………………………..4
L. Selection of Proposal…………………………………………………………………...4
M. Award of Contract……………………………………………………………………….4
N. Acceptance of Proposal Content………………………………………………………4
O. Standard Contract……………………………………………………………………….4
P. RFP Cancellation………………………………………………………………………..4
Q. Ownership of Contract Products/Services……………………………………………4
R. Incurring Costs…………………………………………………………………………..4
S. Non-Discrimination……………………………………………………………………...4
T. Rejection of Proposals………………………………………………………………..4-5
U. Parent Company………………………………………………………………………...5
V. News Releases………………………………………………………………………….5
W. Guaranteed Maximum Price Determination……………………………………….....5
X. Conflicts of Interest……………………………………………………………………...5
Y. Taxes……………………………………………………………………………………...5
Z. Assignment……………………………………………………………………………....5
AA.Availability of Funds……………………………………………………………………..5
BB.Proposer’s Performance Bond…………………………………………………………5
CC. Insurance…………………………………………………………………………….5
DD. Indemnification……………………………………………………………………...5
EE.Wyoming State Preference…………………………………………………………….5
FF. Work Hours on Public Works…………………………………………………………..5
GG. Deposit……………………………………………………………………………….5
HH. Proposal Conditions………………………………………………………………...5
II. Proposal Contents……………………………………………………………………....5
JJ. Consultant’s Qualifications……………………..……………………………………...5
KK.Owner’s Requirements…………………………………………………………………5
LL. Opening of Proposals for Bidding……………………………………………………..6

Evaluation Criteria…………...………………………………………………………….6
Schedule……………..…………………………………………………………………..6
Venue………………..…………………………………………………………………...6
Statement………………………………………………………………………………...6

1



GRANT WRITING ASSISTANCE PROJECT

Part I - Introduction
The City of Sheridan (Owner) is seeking a qualified consultant to assist with the investigation
and application for the many grants that have become available through the American Rescue
Plan Act.  This work and proposal is outlined in this Request for Proposal (RFP). Proposals shall
be submitted to the City of Sheridan, attn: Lane Thompson by 4:00 P.M. on September 24,
2021.

Part II - Project Overview

The consultant team will be responsible for:
● Grant Investigation
● Recommendation to the City on what grants are available and how they fit into the

benefit to the citizens of Sheridan
● Grant Writing
● Coordinating with the City of Sheridan and other interested parties to ensure that the

grant requirements are met

Budgetary Considerations/Limitations:
Total budget for the project is approximately $35,000.00.

Part III - Instructions to Proposers

A. ISSUING OFFICE: This request for Proposal (RFP) is issued for the City of Sheridan by
the Public Works Department.

B. INVITATION TO SUBMIT PROPOSALS: The City of Sheridan is hereby publicly
advertising this request for proposals to identify prospective Proposers with whom the
City may determine are qualified to meet its needs.

C. PURPOSE: This RFP provides prospective Proposers with sufficient information to
prepare and RFP for Grant Writing Assistance to the City of Sheridan.

D. SCOPE: This RFP contains the instructions governing the proposal and the material to
be included herein; mandatory requirements which must be met to be eligible for
consideration; and other requirements to be met by each proposal.

E. INQUIRIES: Prospective Proposers may make inquiries concerning this RFP or to obtain
clarification of requirements. Send inquiries to the attention of:

City of Sheridan
Lane Thompson, P.E.

Director of Public Works
55 Grinnell Plaza

Sheridan, WY 82801
Phone: 307.675.4228

Email: LThompson@sheridanWY.gov

Please include the following reference on the face of your envelope or as the subject of your
request:

City of Sheridan Grant Writing Assistance

Response to any Proposer’s inquiries will be made in writing by the City of Sheridan Public
Works Department in a timely manner to all known prospective Proposers. Any oral
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interpretations or clarifications of this RFP shall not be relied upon. All changes to this RFP must
be in writing to be valid.

F. MODIFICATION OR WITHDRAWAL OF PROPOSALS: Proposals may be modified or
withdrawn by the Proposer prior to the established due date and time of proposals.

G. PROPOSAL SUBMISSION: RFP responses (Proposal) should be submitted in Microsoft
Word format or PDF format or other electronic media agreeable to the City of Sheridan.
Electronic versions are mandatory. In addition to the mandatory electronic version, three
(3) signed copies of the RFP must be sent to the below address. The electronic format
and three (3) original signed copies of the responses will be accepted up to but no later
than September 24, 2021, 4:00 P.M. MT.

The proposal package shall be delivered or sent by mail to the following:

City of Sheridan
Lane Thompson, P.E.

Director of Public Works
55 Grinnell Plaza

PO Box 848
Sheridan, WY 82801

It is the responsibility of the Proposer to ensure that the proposal is received by the City of
Sheridan on or before the proposal submission date and time. Proposers mailing RFP copies or
sending copies via overnight or express delivery are advised to allow sufficient delivery time to
ensure receipt by the date and time specified.

Proposals must be submitted and sealed in a package showing the following information on the
envelope:

Proposer’s Name
Proposer’s Address

City of Sheridan Grant Writing Assistance

H. ADDENDUM OR SUPPLEMENT TO REQUEST FOR PROPOSAL: In the event that it
becomes necessary to revise any part of this RFP, an addendum will be mailed (and/or
e-mailed if deemed appropriate) to each Proposer who received or requested the
original RFP. It is the responsibility of the Proposers, prior to proposal date, to inquire as
to addenda issued and to ensure their proposal reflects any and all changes. The City
of Sheridan will maintain a register of holders of this RFP. Any party receiving this RFP
in a fashion other than by receipt from the City of Sheridan should inform the City of
Sheridan of its interest to ensure receipt of any addenda.

I. ACCEPTANCE OF RFP TERMS: Acknowledgment of this condition shall be indicated
by the signature of the Proposer or an officer of the Proposer legally authorized to
execute contractual obligations. A submission in response to this RFP acknowledges
acceptance by the Proposer of all terms and conditions including proposed agreements,
existing site conditions, and compensation, as set forth herein. A Proposer shall identify
clearly and thoroughly in writing any variations between its proposal and the City of
Sheridan's RFP. Failure to do so shall be deemed a waiver of any rights to
subsequently modify the terms of performance.

J. CONFIDENTIAL/PROPRIETARY INFORMATION: Any restrictions on the use or
inspection of material contained within the proposal shall be clearly stated in the
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proposal itself. Written requests for confidentiality shall be submitted by the Proposer
with the proposal. The Proposer must state specifically what elements of the proposal
are to be considered confidential/proprietary. Confidential/proprietary information must
be readily identified, marked, and separately packaged from the rest of the proposal.
Co−mingling of confidential/proprietary and other information is NOT acceptable.
Neither a proposal in its entirety, nor fee and pricing information will be considered
confidential/proprietary. Any information that will be included in any resulting contract
cannot be considered confidential. The City of Sheridan will make a written
determination as to the apparent validity of any request for confidentiality. The written
decision of the City of Sheridan will be sent to the Proposer as required.

K. RFP RESPONSE MATERIAL OWNERSHIP: All material submitted regarding this RFP
becomes the property of the City of Sheridan. Proposals may be reviewed by any
person after the "Notice of Intent to Make an Award" letter has been issued, subject to
the terms of Wyoming law. The City of Sheridan has the right to use any or all
information/material presented in reply to the RFP, subject to limitations outlined in
Proprietary/Confidential Information. Disqualification of a Proposer, or submission of an
unsuccessful proposal, does not eliminate this right.

L. SELECTION OF PROPOSAL: All Proposers will be notified of the results of the RFP
evaluation. Upon review and approval of the evaluation committee's recommendation
for award, the City of Sheridan will issue a "Notice of Intent to Make an Award" letter to
the apparent successful Proposer.

M. AWARD OF CONTRACT: The award will be made to that Proposer whose proposal,
conforming to the RFP, will be the most advantageous to the City of Sheridan. The City
reserves the right to accept or reject any and all proposals and to waive any
irregularities or informalities and to award the contract in the best interest of the City.
The City does not forfeit its sovereign immunity through the execution of the contract.

N. ACCEPTANCE OF PROPOSAL CONTENT: The contents of the proposal (including
persons specified to implement the project) of the successful Proposer will become
contractual obligations if acquisition action ensues. Failure of the successful Proposer
to accept these obligations in a contract may result in cancellation of the award and
such Proposer may be removed from future solicitations.

O. STANDARD CONTRACT: The City of Sheridan intends to execute the sample
Agreement in Attachment A.

P. RFP CANCELLATION: The City reserves the right to cancel this Request for Proposal
at any time, without penalty.

Q. OWNERSHIP OF CONTRACT PRODUCTS/SERVICES: Proposals, upon established
opening time, become the property of the City of Sheridan. All products/services
produced in response to the contract resulting from this RFP will be the sole property of
the City of Sheridan. The contents of the successful Proposer's proposal will become
contractual obligations.

R. INCURRING COSTS: The City of Sheridan is not liable for any cost incurred by
Proposers prior to issuance of a legally executed contract. No property interest, of any
nature, shall accrue until a contract is awarded and signed by all concerned parties.

S. NON-DISCRIMINATION: The Proposer shall comply with all applicable state and
federal laws, rules and regulations involving non−discrimination on the basis of race,
color, religion, national origin, age, sex, or sexual orientation.

T. REJECTION OF PROPOSALS: The City of Sheridan reserves the right to reject any or
all proposals and to waive informalities and minor irregularities in proposals received
and to accept any portion of a proposal or all items proposed if deemed in the best
interest of the City of Sheridan.
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U. PARENT COMPANY: If a Proposer is owned or controlled by a parent company, the
parent company name, main office address, and parent company's tax identification
number shall be provided in the proposal.

V. NEWS RELEASES: News releases pertaining to this RFP shall NOT be made prior to
execution of the contract without prior written approval by the City.

W. GUARANTEED MAXIMUM PRICE DETERMINATION: N/A
X. CONFLICTS OF INTEREST: The holding of public office or employment is a public

trust. A public officer or employee whose conduct departs from his fiduciary duty is
liable for his or her actions. Each Proposer shall submit a written statement of either a
conflict or no conflict of interest. Conflicts of interest shall be defined by the Proposer.

Y. TAXES: Products and services purchased by the Proposer in performing the  grant
consulting are subject to the taxes in the State of Wyoming.

Z. ASSIGNMENT: Neither party to any resulting contract may assign any portion of the
agreement without the prior written consent of the other party.

AA.AVAILABILITY OF FUNDS: Financial obligations of the City payable after the current
fiscal year are contingent upon funds for that purpose being appropriated, budgeted,
and otherwise made available. In the event funds are not appropriated, any resulting
contract will become null and void, without penalty to the City of Sheridan.

BB.PROPOSER’S PERFORMANCE BOND: N/A
CC. INSURANCE: General liability including property damage or bodily injury;

automobile with owned, non−owned and hired liability with minimum limits of
$1,000,000 single combined and worker’s compensation are carried by the Proposer.
Certificates will be delivered to the City of Sheridan as the time and amounts indicated
in the Agreement.

DD. INDEMNIFICATION: To the extent authorized by law, the Proposer shall indemnify,
save and  hold harmless the City, its employees and agents, against any and all claims,
damages, liability, and court awards including costs, expenses, and attorney fees
incurred as a result of any act or omission by the Proposer or its employees, agents,
sub−proposers, or assignees pursuant to the terms of the contract resulting from this
RFP.

EE.WYOMING STATE PREFERENCE: N/A
FF. WORK HOURS ON PUBLIC WORKS: N/A
GG. DEPOSIT: No deposit is required for Proposal Documents.
HH. PROPOSAL CONDITIONS: N/A
II. PROPOSAL CONTENTS: The proposal shall contain, but not be limited, to the

following:
a. Consulting Firm name(s) , business address(es), telephone number(s).
b. Associated Firm(s) name, business address(es), telephone number(s).
c. Consultant’s Project Manager assigned to the project with a brief resume and

experience with projects similar in size, price, and scope.
d. Provide a summary of Grants written for governmental entities in the past three (3)

years and the outcome of the grants.
e. Conflict of Interest Statement.
f. References from other entities.

JJ. CONSULTANT QUALIFICATIONS: The Consultant shall write a brief summary of their
distinguishing qualifications for this contract.

KK.OPENING OF PROPOSALS: Proposals received on time will be opened and reviewed
by the selection committee.

LL. EVALUATION CRITERIA: Proposals will be considered from Proposers with a
demonstrated history of successfully providing Grant Writing Services as indicated in this
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RFP. The agreement will be awarded to the Proposer who most completely meets the
City of Sheridan and Sheridan’s needs.  City of Sheridan  personnel will evaluate all
proposals submitted in response to this RFP.  Proposals will be evaluated in part using
the following criteria:

Evaluation Criteria City of Sheridan Selection Team
Rating in Points

Consultant Composition and Credentials 50

Consultant Experience with Similar Projects 30

Consultant References 20

Total Possible 100

Proposers should be mindful of the criteria above, but understand that it is part of other
considerations of the interview and selection process. The City of Sheridan reserves the right to
award or not award any contracts based on the needs of the City of Sheridan.
Once the top 2-4 Consultant proposals are selected, an interview may follow. Interviews may be
completed either in person or video web-based.

TENTATIVE SCHEDULE OF EVENTS:
RFP Advertisement Date: September 8, 2021
Proposal Response Due Date: September 24, 2021
Interview Dates (if needed): October 4-6, 2021
Final Selection Date: October 11, 2021
Award Date: November 1, 2021

VENUE: The laws of the State of Wyoming shall govern in connection with the formation,
performance, and legal enforcement of any resulting Consultant contract.

The City of Sheridan reserves the right to accept, reject, or request changes in proposals. In the
event that a satisfactory fee cannot be negotiated with the selected company, subsequent
attempts will be made to negotiate with the other qualified companies in the order of their
ratings. The City will work closely with the selected company to develop or refine a detailed
scope of items and costs associated with supplied equipment. The City is not liable for any
costs incurred by the responding companies prior to contract issuance.

END OF REQUEST FOR PROPOSAL
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